
POSITION DESCRIPTION 

 

POSITION:  FULL TIME GENERAL MAINTENANCE  

 

ORGANIZATION: TOWN OF NEW-WES-VALLEY  

 

DIVISION:  PUBLIC WORKS (UFCW Union)  

 

LOCATION:  NEW-WES-VALLEY, NL 

 

DATE:  August 8TH, 2022 

 

_________________________________________________________________ 

 

The Town of New-Wes-Valley is seeking a dedicated and qualified individual to join its team and 

provide professional support of the Town’s engineering and public works programs.  

 

The primary purpose of the position is to facilitate the delivery of public works water and sewer 

services to the Town of New-Wes-Valley. The position performs a variety of duties including but 

not limited to water and sewer related duties (troubleshooting, maintenance, etc), operation and 

maintenance of municipal vehicles and equipment and other related maintenance of the Town of 

New-Wes-Valley. Assigned work may include repairs and standard maintenance procedures to 

ensure that all water and sewer systems are working correctly. In addition, this position is expected 

to work in all different weather conditions to snow clear Town roads or any other duties that may 

arise.  

 

ESSENTIAL JOB FUNCTIONS 

 

1. Provides safe and effective water and sewer services through the operation and maintenance 

of water supply and sewage pumping systems in a timely and efficient manner. 

 

2.  Operation and maintenance of the entire water distribution system, Valleyfield/Newtown 

pump house, Two (2) pressure control chambers, booster chambers, reservoirs, lift stations, 

manholes and outfalls.  

 

3.  Ensures all components of the water distribution system such as meters, values, hydrants and 

regulatory valves are maintained in good operating condition. 

 

4. Maintains a high level of knowledge and understanding of all aspects of the water and sewer 

system by writing for and obtaining Operators Level 1and 2 Certification and participating in 

all ongoing related training sessions. 

 

5.  Provide safe and effective operation of Council equipment for all designated services (in 

addition to snow clearing) such as ditching, road maintenance, water and sewer maintenance, 

culvert maintenance, or other duties relative to recreation or sign maintenance. 

 



6.  Provide minor repair and preventative maintenance on any equipment operated by the Town 

by checking and/or correcting all fluid levels, checking and correcting tire pressures, 

checking grease fittings etc. 

 

7.  Provide safe and effective snow clearing and ice control service through the operation of 

snow clearing and ice control equipment in a timely, safe and efficient manner. 

 

8. Assists tradesmen in such trades as carpentry, electrical, plumbing, masonry, painting, etc. 

where and as directed and instructed in such portions of their duties as may equate with the 

terms “unskilled” or “semi-skilled” labour and for which no certificate or license is normally 

required. 

  

9. Ensures, in accordance with standards established by management, the effective and efficient 

operation of the town’s Water and Sewer System is carried out by adhering with the policies 

and practices of the Town. 

 

10. Clean, maintain, operate and secure equipment safely and in accordance with legislation, 

policies and procedures. 

 

11. Demonstrate understanding and adhering to safe work procedures outlined in the 

Occupational Safety Program and OHS Legislation.  

 

12. Ensures the efficiency of Town operations by assisting with or performing any other related 

duties for which the incumbent is deemed competent. 

  

13. Assist the Supervisor in road maintenance by monitoring and reporting on road conditions as 

well as operating equipment in the actual maintenance activity. 

 

14. Provide up-to-date, accurate records of vehicle/equipment service and maintenance by 

completing, as required, all daily or other periodic reports on operation, condition, 

maintenance, or service. 

 

15. Provide up-to-date, accurate and reliable information on any accidents involving Council 

equipment/vehicles by submitting verbal and written reports, in the time frame and manner 

prescribed, on any such accidents. 

 

15.  Other duties related to the position as assigned. 

 

16. This full-time position will require the successful candidate to be on-call after normal 

business hours and weekends. 

 

 

 

 

 

 



 

Required Knowledge, Skills and Abilities: 

 

- Ability to understand oral and written instructions. 

- Knowledge on pipefitting, instrumentation, mechanical, electrical, and plumbing 

experience is considered an asset. 

- Operators level 1 and 2 certifications. 

- Knowledge of applicable provincial and federal codes, regulations and laws. 

- Knowledge of work practices and methods applicable to a municipal setting. 

- Knowledge of department and council policies. 

- Skill in establishing and maintaining working relationships with council, town staff, 

contractors, and the public. 

- Knowledge of purchasing procedures and procurement. 

- Possession of a valid Class 03, 05,08 and 09 driver’s license with air brake and traction 

engine endorsements for the Province of Newfoundland and Labrador.  

 

 

Education and Training: 

 

Any combination of education, training and experience that provides the required knowledge and 

abilities to perform the above duties.   

 

 

 

ACKNOWLEDGED: ___________________________  DATE:  _____________ 

(Incumbent) 

 

APPROVED:   _______________________________ DATE:  _____________ 

  (Manager) 

 

APPROVED:   _______________________________ DATE:  _____________ 

         (Chief Administrative Officer) 

 

 


